
Waltham Forest Council 
Highway Network Operations, Low Hall Depot, Argall Avenue, London E10 7AS 

Email: nrswa.admin@walthamforest.gov.uk         

APPLICATION FOR A TEMPORARY TRAFFIC ORDER (road closure, banned turn, parking* etc) 
*For parking restrictions an Order is required where there are no existing parking controls.
Where there are existing parking bays apply for a parking suspension at: walthamforest.gov.uk/parking

Please save this form and return it with all attachments by email. See payment instructions overleaf. 

APPLICANT DETAILS Applicant’s Declaration 

Contact Name: Organisation: (please tick and add today's date): 

Date: 

I confirm I have read and understood the notes 
and conditions on this form and I agree: 

• to pay the councils fees as detailed overleaf;

• that it is my responsibility to recover costs
from other parties if the costs are to be
shared with others;

• to fully repair any damage to the surface
caused by the works;

• to maintain pedestrian access to properties at
all times.

Contact Tel: E-mail:

Address: 

PROPOSED RESTRICTIONS - please also tell us why you need them 

Works Location: 

Start Date: Finish Date: 

Restriction Times: 24hr 

Other (please state times) 

Traffic Management Plan  Included**: 

**Detailed plans must be submitted, detailing the works 
location and all proposed traffic and pedestrian management. 

This must include all signing & guarding, any diversion routes, 
and advance warning/information signs. 
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Temporary Traffic Orders  
 
TEMPORARY ROAD CLOSURE 
You must provide warning signs at the site at least 10-days in advance stating the closure dates and times; and notify affected residents and businesses by letter. 
On the road closure date(s) the correct traffic management signing & guarding must be in place both at the work site and on the diversion route(s) in accordance 
with the (Red Book) Safety at Street Works and Road Works Code of Practice. 
 
TEMPORARY PARKING BAN (where there are no existing parking controls) 
You must provide warning signs*** at all affected parking places at least 7-days in advance stating the dates and times of the temporary restriction; and notify 
affected residents and businesses by letter. Photos of the warning signs in place must be sent to parking.services@walthamforest.gov.uk so that we can verify 
sufficient warning has been given. 
On the restriction date(s) the correct ‘no waiting’ cones and/or signs must be in place. If parking enforcement is found necessary, call 020 3092 0112 (select 
option 5). 
 
***Temporary parking ban – Advance warning signs 
A template is attached for advance warning signs combined with D636 ‘no waiting’ signs.  You can provide these yourself or alternatively if you would like 
Waltham Forest’s parking contractor (NSL) to provide the signs on your behalf, please email: lbwfnslsigns@nslservices.co.uk with a copy of your application and 
they will contact you with further details including costs.   
 
BIN COLLECTIONS 
Waltham Forest’s refuse & recycling collection teams must be made aware of any access issues that affect refuse collection routes and your co-operation with 
them is required.  Therefore please advise the closure location, start date and duration of road closures to wasteteam@walthamforest.gov.uk at least 5 working 
days before the closure is put in place.  Collection days can be checked on line at: 
https://www.walthamforest.gov.uk/content/bin-collection-days  
 
 
TRAFFIC ORDER PAYMENT & NOTICE 
For planned works the cost of advertising and making a Traffic Order is £3660. Three months’ notice may be required – contact 
nrswa.admin@walthamforest.gov.uk as soon as possible to confirm possible start dates. 
 
Pay online at: www.walthamforest.gov.uk/pay-highwayservice  Enter the payment amount and your contact details together with: 
In the CUSTOMER REFERENCE/NAME field enter your name, or the name of your organisation; 
In the MESSAGE BOX field enter ‘Traffic Order’ followed by the works start date and site location. 
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Temporary Parking Restriction:
Location:  From:  at:  Until:  at: 

Enforceable Hours:

Reason for Restriction:  
If your vehicle has been removed please call 020 3092 0112 (Option 1)  Displayed From:  For enquiries about these works Tel: 
Warning: Do not remove this sign without permission 

TEMPLATE FOR USE WITH PARKING RESTRICTION ‐ ADVANCE WARNING SIGN  
Complete all the required fields in red above ‐ this must be printed not handwritten.  Laminate and fix to all advance warning signs.   
Send photos of the signs in place (with location & works ref) to: parking.services@walthamforest.gov.uk 

{EXAMPLE} 

Temporary Parking Restriction: Turnpike Road 

Location: From no. 37 to no. 53 
on both sides of the road 

From:  at:  Until:  at: 
25/11/20 08:00 28/11/20 18:00 

Enforceable Hours:  At any time 

Reason for Restriction:  Leakage Repair works by Wet-Water plc. 

If your vehicle has been removed please call 020 3092 0112 (Option 1)  Displayed From:  For enquiries about these works Tel: 
Warning: Do not remove this sign without permission  14/11/20 020 8xxx xxxx 
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