LONDON BOROUGH OF WALTHAM FOREST
PROTOCOL FOR FLYING OF FLAGS AT 
WALTHAM FOREST TOWN HALL CAMPUS
1.
UNION FLAG
1.1
The Union Flag only is to be flown FULL MAST continuously on the flagpole closest to the Magistrates’ Court.  This is known as the superior position (as it is the pole to the left of the building when you face it) and all other flags must be flown on the other flagpole outside Walthamstow Assembly Hall.
1.2      The Union Flag will be lowered to HALF MAST on the day of the death of the incumbent Mayor and the flag should remain at HALF MAST until after the funeral. 
1.3      In the case of the death of the Sovereign or other members of the Royal Family, there are very specific instructions produced by the National Association of Civic Officers in consultation with the Royal Household.  These must be consulted before any action is taken and strictly adhered to.  
            

1.4       In the following cases, any half-masting will be by special command from Buckingham Palace, in consultation with Downing Street and DCMS:

· The funerals of foreign rulers

· The funerals of Prime Ministers and former Prime Ministers of the United Kingdom, subject to special commands from Her Majesty in each case.

· Significant events affecting the borough or the UK (a terrorist attack, for example).

1.5      National government departments will advise of any occasions when Her Majesty will give special commands, via email to the CE’s office.
1.6
NB ‘Half-mast’ means the flag is flown two-thirds of the way up the flagpole, with at least the height of the flag between the top of the flag and the top of the flagpole (see illustration below).  Flags flown on poles that are more than 45 degrees from the vertical cannot be flown at half mast, but a mourning cravat can be used instead.

1.7
The Union Flag must be flown correctly so that the broader white stripe is at the top left-hand side of the flag nearest the flagpole (see below).
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2.
COUNCIL FLAG
2.1
The Council Flag will be hoisted FULL MAST on the flagpole nearest the Assembly Hall on the following occasions:
· Full Council meetings, including extraordinary meetings (e.g. for conferring the Freedom of the Borough)
· Annual Council and Mayor Making

· Civic Service (if held at the Town Hall site)
· Remembrance Sunday

· Holocaust Memorial Day (27 January)

· International Women’s Day (8 March)
· Worker’s Memorial Day (28 April) 
· Abolition of Slavery Commemoration (23 August)

2.2
Upon the death of one of the following:  
· A Council Member

· A former Mayor of the Council

· An Honorary Freeman of the Borough

· A Member of Parliament for the Borough
The Council Flag will be hoisted to HALF MAST on both the day of death (or the first day that we are aware of it) AND on the day of the funeral.  If the dates clash with another flag flying (a national day, for example) the Council Flag shall take precedence.

3.
OTHER FLAGS

3.1
Links with the United Kingdom

· St. David’s Day - 1 March (Welsh flag)
· St. Patrick’s Day - 17 March (St Patrick’s flag)
· St. George’s Day - 23 April (English flag)
· St. Andrew’s Day - 30 November (Scottish flag)  
If any of the above falls on the same day as one of the days identified in paragraphs 2.1 to 2.3 above, then the above official national flags will be
flown on the superior position flagpole (instead of the Union Flag).

3.2
Armed Forces

· Armed Forces Day - Last Saturday in June
Armed Forces Day is on the last Saturday in June. The accepted practice is for the AFD flag to fly from the previous Monday until dusk on the Saturday evening. 
3.3
Other Flags
· India Republic Day – 26 January – Indian flag.
· Kosovo Independence Day – 17 February – Kosovan flag
· Pakistan Republic Day – 23 March – Pakistan flag.
· Commonwealth Day – Second Monday in March - Commonwealth Flag.  NB The flag should be raised at 10am, this is a co-ordinated act across the UK.  


· The Rainbow flag (6 stripes) – From 1- 28 February (to celebrate LGBT History Month) and on 17 May (to mark the International Day Against Homophobia (IDAHO). Also on the same Saturday of the main Pride event in London (often first Saturday in July).  
· Philippines Independence Day – 12 June – Filipino flag 
· Windrush – 22 June – Windrush flag

· Pakistan Independence Day – 14 August – Pakistan flag.
· Indian Independence Day – 15 August – Indian flag.
· Tibet Democracy Day – 2 September - Tibetan flag.

· Merchant Navy Day – 3 September – Red Ensign

· Emergency Services Day – 9 September – ‘999’ flag. 
· Nigerian Independence Day – 1 October – Nigerian flag
· Antigua-Barbuda Independence Day – 1 November – Antigua-Barbuda flag.
· Dominica Independence Day – 3 November – Dominica flag.

· National HIV testing week – 17-23 November – Red Ribbon flag

· Albanian Commemoration – 28 November (Independence Day) and 29 November (Liberation Day) – Albanian flag. 
· Week of AIDS awareness day – 1 – 7 December – Red Ribbon flag
· Co-operative movement – December - Rainbow flag (7 stripes).  NB The date of the flag raising is set in consultation with councillors (it did not happen at all in 2017).
· Football World Cup.  The English flag is flown on days when the England team (male and female) are playing World Cup final matches.  Dates of the group stage will be known in advance; should England progress beyond that stage, the flag should also be flown on knock-out match dates. 
4.
Other Occasions
The Chief Executive will determine, in consultation with the Leader and the Deputy Leader, the relevant national flag to be flown when the London Borough of Waltham Forest receives visitors from countries with which LBWF has agreements or significant links.
Ad hoc requests to fly flags that are not covered by this policy are to be determined by the Chief Executive in consultation with the Leader and Deputy Leader of the Council.
�Need to confirm that the flying of the EU flag on 9/5/2020 was a final fly
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