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Provision of Household Recycling and Waste Service
New Build Form

A separate completed form is required for each new block of flats, or each new row of houses. If a single house / dwelling has been constructed, a completed returned form is required for the single house / dwelling.
A site visit should be arranged with the Council at least six weeks before occupation of the property, to confirm bin requirements and ensure compliance with bin storage area requirements.
Once completed, please return this form to:  recyclingteam@walthamforest.gov.uk using the subject header ‘New Build’ with the full address of your development. Please note that your application will not proceed if there is missing information and you will be notified of this.
Further information regarding this process can be found on the Council’s website (https://www.walthamforest.gov.uk/WasteDevelopersGuidance) 
	Planning Application Reference:
	Click or tap here to enter text. 

	Planning Application Date:
	 Click or tap to enter a date.

	Name of Applicant:
(this will be the main contact for this application. Should the lead applicant change during the process a new application will be required)

Role:
Email:
Primary contact number:
Secondary contact number:
	Click or tap here to enter text.





Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.

	Full address of new property (including block name):

	Click or tap here to enter text. 

	Previous known address (if applicable):
	Click or tap here to enter text.
	Number of flats:
	Click or tap here to enter text.
	Developer details:
Primary contact
Name:
Organisation:
Address:
Email:
Mobile Number:

Secondary contact
Name:
Email:
Mobile Number:
	

Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.


Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.



	Details of Managing Agent at handover:
Primary contact
Name:
Organisation:
Address:
Email:
Mobile Number:

Secondary contact
Name:
Email:
Mobile Number:
	


Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text. 
Click or tap here to enter text.
Click or tap here to enter text.


Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.

	[bookmark: _Hlk182559239]Status of Section 278 highways works
	☐  Completed
☐  Not yet completed
Click or tap here to enter text.
☐ N/A

	S278 works are Developer Highway Works to the existing public highway, that are secured as part of the Planning Permission and carried out prior to occupation. Often these works include changes to the public highway that help to facilitate waste collection such as dropped kerbs, double yellow line restrictions to ensure access for collection is maintained and renewing the footways to eliminate trip hazards and bring provisions up to a suitable standard.
The Recycling Team are often involved in the early stages of Planning applications. To ensure procedural compliance with the Planning process, the Recycling Team will verify the status of all preoccupation conditions and obligations, with colleagues in both the Highways Department and Planning Team.


	Status of Section 38 works
	☐  Completed
☐  Not yet completed
Click or tap here to enter text.
☐ N/A

	Section 38 works are Developer Highway Works to private land that are offered up to the Highway Authority for adoption as public highway. These works can include new estates road for industrial, residential or general traffic and often new footways for pedestrian access. This can also include any associated infrastructure such as drainage, lighting and supporting structures.
Completion of these works is important for the Recycling Team to ensure access is maintained for collection and that servicing strategies are being implemented correctly. 
The Recycling Team are often involved in the early stages of Planning applications. To ensure procedural compliance with the Planning process, the Recycling Team will verify the status of all preoccupation conditions and obligations, with colleagues in both the Highways Department and Planning Team.


	Date on which flats are being occupied:
	 Click or tap to enter a date.

	Details of any Bin Stores:
(please attach the approved ground floor drawings and photo of current block showing bin access points from highway)
	  

	Bins required as per the planning application:
(Quantity, Size and Type)
	See guidance here for container dimensions
Please select bins sizes required and confirm quantity below:


	
	Refuse bins
	Bin size
	Required
	Quantity

	
	Bulk bin



Two-wheeled bin
	660 litre
1100 litre
1280 litre

140 litre
240 litre
	☐
☐
☐

☐
☐
	Choose an item.
Choose an item.
Choose an item.

Choose an item.
Choose an item.

	
	Recycling bins
	Bin size
	Required
	Quantity

	
	Bulk bin



Two-wheeled bin
	660 litre
1100 litre
1280 litre

140 litre
240 litre
	☐
☐
☐

☐
☐
	Choose an item.
Choose an item.
Choose an item.

Choose an item.
Choose an item.

	
	Food Waste bins
(provided free of charge)
	Bin size
	Required
	Quantity

	
	Bulk bin
Outdoor caddy
	one size
23 litre
	☐
☐
	Choose an item.
Choose an item.

	Would you like the Council to supply your bins?

	☐ Yes

☐ No
	If no, purchased containers must meet the Council's specification. Evidence of this will be required.  See guidance here

If no, when will the bins be on site as they must be present when the site visit takes place
Click or tap here to enter text.

	For information: communal bins can be hired annually (April-March) from the Council’s Recycling Team, current prices available on demand (pro rata).
*Further information is available at the end of this form.

	Who will be responsible for payment of the bins? (if applicable)
	Choose an item.
	Please state the bins you would like the Recycling Team to supply:
	Choose an item.
If Partial is selected, provide further details:
Click or tap here to enter text.

	How will the bins be accessed?
(If via keys, fobs, or cards, the Council will need 6 copies which must be given at the site visit)
	Choose an item. 
	If other, please provide further details:
Click or tap here to enter text.

	Any important information on accessing the site:
(particularly if construction is still underway)
	 Click or tap here to enter text.

	Proposed completion date:
	 Click or tap to enter a date.

	Is your development part of a phased completion?
	Choose an item.
	If yes, are there any temporary works or arrangements with regards to collections?
We will need drawings showing the temporary works
	Click or tap here to enter text.
	If occupied at the time of submission, what is your current arrangement until the development is signed off operationally?
	Click or tap here to enter text.


In order for your property to receive a Council collection a site visit must be conducted between a representative from the Council’s Recycling Team, a representative from the Contractor & a decision maker from the Developer.

All attachments required by email on return:
☐ This form completed in its entirety
☐ Ground floor drawings
☐ A photo of current block showing bin access points from highway
☐ Any applicable waste servicing/strategy documents
☐ A copy of the Planning application’s Section 106 agreement


*Further information - communal bins:
We do not sell the communal bins. They can only be hired from the Council and are subject to an annual hire charge.  There is the option to purchase the required bins outright, by the developers or client, from a variety of suppliers who meet Council specifications.  Bins must adhere to the Council’s specification otherwise they will not be emptied.  If you wish to purchase your own bins, we can provide details of our suppliers if needed.
If you purchase your own bins, as these bins are similar to Council bins, you should have an identifying mark on the bin to show your ownership. It is the owner’s responsibility to replace their bin if they get stolen or become damaged. There will be an option to hire Council bins while you wait for a replacement. Bins hired are invoiced for annually. The charges are reviewed each year.
If you agree to this, you will be sent the full Terms and Conditions before the containers are delivered.
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