Place Directorate[image: image1.png]!3‘\2!

Waltham Forest





Cedar Wood House, 2d Fulbourne Road, Walthamstow, E17 4GG
Garage Vacation Notice
Conditions of Garage Vacation
1. The garage must be cleared of all belongings. 

2. Failure to clear the garage will result in the cost of clearance being recharged.

3. Please provide one week’s notice by emailing garages@walthamforest.gov.uk and attaching this completed form – your lease is required to end on a Monday. 
4. Please return your keys by either: 
· Putting the keys in a clearly marked envelope (including garage block and number it relates to) and placing in the mailbox outside Cedar Wood House.
OR
· Posting them to Housing Garages, Cedar Wood House, 2d Fulbourne Road, Walthamstow, E17 4GG – we recommend using recorded delivery.
 Name     …………………………………………………………………

Address …………………………………………………………………

Garage address ………………………………………………………………………………………………….
Account number …………………………………………………………………

Forwarding address (if different from address given above)  

…………………………………………………………………

Telephone number …………………………………………………………………..
Licensee’s signature …………………………………………………………………
Date garage key/s to be returned …………………………………………………
Date of licence termination (at least one full week’s notice ending on a Monday is required) ……………………………………………………..
FOR OFFICE USE ONLY

Name of Officer accepting key/s ………………………………………………
Signature of Officer accepting key/s ……………………………………….
