
NATIONAL REQUIREMENTS 

Lists of information by type of application 

Please ensure you identify the correct list for the type of application you are 
submitting. You will also need to ensure you comply with relevant Local 
Requirements. 

HOUSEHOLDER APPLICATION FOR PLANNING PERMISSION FOR 
WORKS OR EXTENSION TO A DWELLING

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995  

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if required1 

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 must be given and/or 
published in accordance with this Article  

                                                 
1 The requirements and exemptions relating to Design and Access Statements are explained elsewhere on the 
planning pages of this website.  



HOUSEHOLDER APPLICATION FOR PLANNING PERMISSION FOR 
WORKS OR EXTENSION TO A DWELLING AND CONSERVATION 
AREA CONSENT FOR DEMOLITION IN A CONSERVATION AREA  

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995 and by Regulation 6 of the Planning 
(Listed Building and Conservation Areas) Regulations 1990 

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if required 

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 and by Regulation 6 of the 
Planning (Listed Building and Conservation Areas) Regulations 1990 must 
be given and/or published in accordance with this Article and this 
Regulation 



HOUSEHOLDER APPLICATION FOR PLANNING PERMISSION FOR 
WORKS OR EXTENSION TO A DWELLING AND LISTED BUILDING 
CONSENT 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995 and by Regulation 6 of the Planning 
(Listed Building and Conservation Areas) Regulations 1990 

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if required 

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 and by Regulation 6 of the 
Planning (Listed Building and Conservation Areas) Regulations 1990 must 
be given and/or published in accordance with this Article and this 
Regulation 



APPLICATION FOR PLANNING PERMISSION 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995  

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if required 

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 must be given and/or 
published in accordance with this Article  



APPLICATION FOR OUTLINE PLANNING PERMISSION WITH SOME 
MATTERS RESERVED 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995  

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if required 

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 must be given and/or 
published in accordance with this Article  



APPLICATION FOR OUTLINE PLANNING PERMISSION WITH ALL 
MATTERS RESERVED 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

• Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995  

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if required 

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 must be given and/or 
published in accordance with this Article  



APPLICATION FOR PLANNING PERMISSION AND 
CONSERVATION AREA CONSENT FOR DEMOLITION 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995 and by Regulation 6 of the Planning 
(Listed Building and Conservation Areas) Regulations 1990 

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if required 

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 and by Regulation 6 of the 
Planning (Listed Building and Conservation Areas) Regulations 1990 must 
be given and/or published in accordance with this Article and this 
Regulation 

 



APPLICATION FOR PLANNING PERMISSION AND LISTED 
BUILDING CONSENT 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Plans to a scale of not less than 1:20 to show all new doors, windows, 
shop-fronts, panelling, fireplaces, plaster moulding and other decorative 
details 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995 and by Regulation 6 of the Planning 
(Listed Building and Conservation Areas) Regulations 1990 

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement  

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 and by Regulation 6 of the 
Planning (Listed Building and Conservation Areas) Regulations 1990 must 
be given and/or published in accordance with this Article and this 
Regulation 



APPLICATION FOR PLANNING PERMISSION AND 
ADVERTISEMENT CONSENT 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale, identifies the proposed position of the advertisement and 
shows the direction of North (3 copies to be supplied unless the application 
is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

– Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing 
advertisement size, siting, materials and colours to be used, height 
above ground, extent of projection and details of the method and 
colour(s) of illumination [if applicable]) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995  

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if required 

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 must be given and/or 
published in accordance with this Article  



CONSERVATION AREA CONSENT FOR DEMOLITION IN A 
CONSERVATION AREA  

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Regulation 6 of the Planning (Listed Building and Conservation 
Areas) Regulations 1990 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Regulation 6 of the Planning (Listed Building and 
Conservation Areas) Regulations 1990 must be given and/or published in 
accordance with this Regulation  

 

 

 

 

 

 

 

 

 

 

 



LISTED BUILDING CONSENT FOR ALTERATIONS, EXTENSION OR 
DEMOLITION OF A LISTED BUILDING  

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Plans to a scale of not less than 1:20 to show all new doors, windows, 
shop-fronts, panelling, fireplaces, plaster moulding and other decorative 
details 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Regulation 6 of the Planning (Listed Building and Conservation 
Areas) Regulations 1990  

• Design and Access Statement  

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Regulation 6 of the Planning (Listed Building and 
Conservation Areas) Regulations 1990 must be given and/or published in 
accordance with this Regulation  



APPLICATION FOR ADVERTISEMENT CONSENT 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale, identifies the location of the site by reference to at least two 
named roads, identifies the proposed position of the advertisement and 
shows the direction of North (3 copies to be supplied unless the application 
is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing 
advertisement size, siting, materials and colours to be used, height 
above ground, extent of projection and details of the method and 
colour(s) of illumination [if applicable]) 

• The appropriate fee 

 

 

 

 

 

 

 

 

 

 

 

 



LISTED BUILDING CONSENT FOR ALTERATIONS, EXTENSION OR 
DEMOLITION OF A LISTED BUILDING AND ADVERTISEMENT 
CONSENT 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale, identifies the location of the site by reference to at least two 
named roads, identifies the proposed position of the advertisement and 
shows the direction of North (3 copies to be supplied unless the application 
is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Plans to a scale of not less than 1:20 to show all new doors, windows, 
shop-fronts, panelling, fireplaces, plaster moulding and other decorative 
details 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

– Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing 
advertisement size, siting, materials and colours to be used, height 
above ground, extent of projection and details of the method and 
colour(s) of illumination [if applicable]) 

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required by Regulation 6 of the Planning (Listed Building and Conservation 
Areas) Regulations 1990  

• Design and Access Statement 

• The appropriate fee 

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Regulation 6 of the Planning (Listed Building and 
Conservation Areas) Regulations 1990 must be given and/or published in 
accordance with this Regulation  



APPLICATION FOR A LAWFUL DEVELOPMENT CERTIFICATE FOR 
AN EXISTING USE OR OPERATION OR ACTIVITY INCLUDING 
THOSE IN BREACH OF A PLANNING CONDITION 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan identifying the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• Such evidence verifying the information included in the application as can 
be provided 

• Such other information as is considered to be relevant to the application  

• The appropriate fee 

 

 

 

APPLICATION FOR A LAWFUL DEVELOPMENT CERTIFICATE FOR 
A PROPOSED USE OR DEVELOPMENT  

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan identifying the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• Such evidence verifying the information included in the application as can 
be provided 

• Such other information as is considered to be relevant to the application  

• The appropriate fee 

 

 

 

 

 



 
APPLICATION FOR PRIOR NOTIFICATION OF PROPOSED 
DEVELOPMENT IN RESPECT OF PERMITTED DEVELOPMENT BY 
ELECTRONIC COMMUNICATIONS CODE OPERATORS 

• A completed form or written description of the proposed development 

• A plan indicating the proposed location  

• The appropriate fee 

– Evidence that the developer has given notice of the proposed 
development in accordance with A.3(1) of Part 24 of Schedule 2 to the 
General Permitted Development Order 1995 

– Where the proposed development consists of the installation of a 
mast within three kilometres of the perimeter of an aerodrome 
evidence that the developer has notified the Civil Aviation Authority, 
the Secretary of State for Defence or the Aerodrome operator in 
accordance with A.3(2) of Part 24 of Schedule 2 to the General 
Permitted Development 

 
 
 

 
APPLICATION FOR HEDGEROW REMOVAL NOTICE 

• A completed form or the form set out in Schedule 4 to the Hedgerow 
Regulations 1997 

• A plan which clearly shows the location and length of the hedgerow(s) to be 
removed (if possible, please provide a plan to a scale of 1:2500. A different 
scale can be used so long as it shows clearly the location and length of the 
hedgerow or hedgerows that you wish to remove) 

• Evidence of the date of planting 
 
 
 
Application for prior notification – proposed demolition 

• A completed form or written description of the proposed development 

• A statement that the applicant has displayed a site notice in accordance 
with A.2(b)(iii) of Part 31 of Schedule 2 to the General Permitted 
Development Order 1995 

• The appropriate fee 
 
 
 



 
APPLICATION FOR APPROVAL OF RESERVED MATTERS 
FOLLOWING OUTLINE APPROVAL 

• Completed form or application in writing containing sufficient information to 
enable the authority to identify the outline planning permission in respect of 
which it is made  

• Such particulars as are necessary to deal with the matters reserved in the 
outline planning permission 

• Such plans and drawings as are necessary to deal with the matters 
reserved in the outline planning permission including: 

– Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries 

– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100) 

– Existing and proposed site sections and finished floor and site levels 
(e.g. at a scale of 1:50 or 1:100) 

– Roof plans (e.g. at a scale of 1:50 or 1:100) 

• Three copies of the application and three copies of the plans and drawings 
submitted with it (unless the local planning authority indicate that a lesser 
number is required or the application is submitted electronically) 

• The appropriate fee 

 

 

 

 

 

 

 

 

 

 



APPLICATION FOR REMOVAL OR VARIATION OF A CONDITION 
FOLLOWING GRANT OF PLANNING PERMISSION (SECTION 73 OF 
THE TOWN AND COUNTRY PLANNING ACT 1990) 

• Completed form  

• The completed Ownership Certificate (A, B, C or D – as applicable) as 
required under Article 7 of the Town and Country Planning (General 
Development Procedure) Order 1995  

• In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning 
(General Development Procedure) Order 1995 must be given and/or 
published in accordance with this Article  

• Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995 

• Design and Access Statement, if required  

• The appropriate fee 

 

USEFUL SUPPORTING INFORMATION – APPLICATION FOR 
APPROVAL OF DETAILS RESERVED BY CONDITION  

There are NO NATIONAL REQUIREMENTS for applications for the approval 
of details reserved by condition except that they should be made in writing. 
However, you may submit the following: 

• Completed form (3 copies to be supplied unless the application is 
submitted electronically) 

• A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically) 

• A copy of other plans and drawings or information necessary to describe 
the subject of the application (3 copies to be supplied unless the application 
is submitted electronically) 

 

 

 

 



APPLICATION FOR TREE WORKS: WORKS TO TREES SUBJECT 
TO A TREE PRESERVATION ORDER (TPO) OR NOTIFICATION OF 
PROPOSED WORKS TO TREES IN CONSERVATION AREAS (CA) 

Please use this checklist to ensure that the form has been completed correctly 
and that all relevant information is submitted.  

For works to trees protected by a Tree Preservation Order, failure to supply 
sufficiently precise and detailed information may result in your application 
being rejected or delay in dealing with it. In particular, you MUST provide the 
following: 

• completed and dated application form, with all [mandatory] questions 
answered;  

• sketch plan showing the location of all tree(s); 

• a full and clear specification of the works to be carried out; 

• statement of reasons for the proposed work; and  

• evidence in support of statement of reasons, where required by the 
standard application form.  

For works to trees in conservation areas, it is important to supply precise and 
detailed information on your proposal. You may, therefore, wish to provide the 
following: 

• completed and dated form, with all questions answered; 

• sketch plan showing the precise location of all tree(s); and  

• a full and clear specification of the works to be carried out.  

Whether the trees are protected by a TPO or in a conservation area, please 
indicate which of the following types of additional information you are 
submitting: 

• photographs. 

• report by a tree professional (arboriculturist) or other. 

• details of any assistance or advice sought from a Local Planning Authority 
officer prior to submitting this form. 


