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Head of Revenues and Benefits    
Telephone: 020 8496 3000
London Borough of Waltham Forest
Fax: 020 8496 8434
Revenues and Benefits Service
Email: revenue.services@walthamforest.gov.uk

PO Box 856
Minicom*: 020 8496 3010
London
* for use only by people who are deaf or hard
E17 9PN
of hearing and who have a minicom machine
Application for Council Tax Exemption

	Account reference no./Property reference no.
	

	Property Address
	

	
	


	1
	Owner Details

	Full Name of Owner
	

	Address of Owner
	

	
	

	Owner ‘s Telephone Number *
	
	


* (in case an appointment needs to be made for inspection to confirm if exemption applicable)

	2
	About the Property

	Is the property furnished or unfurnished, please state
	

	
	Day
	Month
	Year

	If unfurnished, please confirm the date the last resident vacated
	
	
	

	The name of the person that vacated and their forwarding address
	

	
	

	
	

	Which class of exemption are you applying for (see overleaf)
	
	

	Please give any additional information which will support your claim (continue on a separate sheet if necessary). If appropriate, please enclose documentary evidence.

	

	

	

	

	

	


	3
	Declaration: please read, sign, date and return this form to Revenue and Benefits Services, Liability, Billing & Collection Section, 221 Hoe Street, London, E17 9PH

	I declare that the information I have given on this form is complete and accurate to the best of my knowledge and belief.

	Signature
	
	

	Full Name (print)
	
	

	Date
	
	

	Warning: if you give false information you could be prosecuted.
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The information you give may be held on a computer system and kept on paper records. It will be used for the purposes of billing, collection and recovery of Council Tax and the detection and prevention of crime registered under the Data Protection Act 1998. The information given will be kept for as long as it is relevant and may also be used for any other purpose registered under this Act.

You are not obliged to give the information requested on this form but the Council will not be able to assess your eligibility for a discount unless you do so.
Exempt Dwellings

The Council Tax (Exempt Dwellings) Order 1992 specifies that certain types of property will be exempt from Council Tax.  Brief descriptions are given below. Further details are available on our web site: www.walthamforest.gov.uk  

	Code
	Class
	Description

	01
	A
	i. Unoccupied properties that have been newly built or structurally altered. This exemption will apply for 6 months if the property remains empty and unfurnished.

	02
	A
	ii. Unoccupied properties that are having major repair work or structural changes. This exemption lasts for a maximum of 12 months. 

	03
	B
	Unoccupied properties that are owned and were last used by charities. Exemption lasts for 6 months.

	04
	C
	Unoccupied properties that are largely unfurnished. Exemption will last for a maximum of 6 months.  

	05
	D
	Unoccupied properties which are owned and were previously occupied by someone who has gone into prison. 

	06
	E
	Unoccupied properties which are owned and were previously occupied by someone who is now living in a hospital, residential care home, nursing home or hostel. 

	07

08
	F
	Unoccupied properties where the personal representative of a person who has died, is waiting for probate or letters of administration to be granted (code 07) and for up to 6 months after (code 08).

	09
	G
	Unoccupied properties where it is illegal to live.  

	10
	H
	Unoccupied properties that are awaiting ministers of religion to move in, who will perform their duties from them. 

	11
	I
	Properties left unoccupied by people who have moved to receive personal care elsewhere.

	12
	J
	Properties left unoccupied by people who have moved to provide personal care to another person who lives elsewhere.    

	13
	K
	Unoccupied properties which are owned and were previously occupied by a student or someone who became a student within 6 weeks of leaving the property.

	14
	L
	Unoccupied properties which have been repossessed by a mortgage lender. 

	15
	M
	Student halls of residence.

	16
	N
	Properties occupied only by full-time students (and their spouses or dependants who are not EU Citizens) and school or college leavers who have recently left their place of study between 1 May and 31 October. 

	17
	O
	Armed forces accommodation for non-visiting forces.

	18
	P
	Armed forces accommodation for visiting forces.

	19
	Q
	Unoccupied properties where the person is responsible for paying is a trustee in bankruptcy.

	20
	R
	A pitch or a mooring which is not occupied by a caravan or a boat.

	21
	S
	Properties occupied only by a person or persons aged under 18.

	22
	T
	An unoccupied annexe which forms a separate part of a home that is being lived in.

	23
	U
	Properties occupied only by a person(s) who is (are) severely mentally impaired.

	25
	V
	Properties where the person responsible for paying is a diplomat.

	26
	W
	A dwelling that is one of at least two dwellings in a single property, occupied by a dependant relative of a person living in another dwelling in the property. 


DATE
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