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Waltham Forest




BUILDING NOTICE APPLICATION 

The Building Act 1984, The Building Regulations 2000 (As Amended)
                                                                                      Ref. Number: 

1 Location of property to which the proposal relates: 

     …………………………………………………………………………………………………………………………………

………………………………………………………………………..      Postcode: ……………………………………    

2    Proposed work: ……………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………….

3 Use of building etc.

             1.     State proposed use of building: ………………………………………………………………………………..

2. If an existing building, state present use: ……………………………………………………………………..

3. Is the building put to a use, which is designated for the purpose of the Fire Precautions Act 1971?  

        (See note 2.  If the answer is yes, a Full Plans application is required)                                YES / NO

4. Was the building built before 1/10/1937?                                                                              YES / NO

5. Does the proposal involve building within 3 metres of a drain run serving more than one property? 

                                                                                                                                                                    YES / NO

6. Does the proposal include the provision of new notifiable electrical wiring to a dwelling by a person 

        or organisation not registered with one of the five self-certification schemes? (See note 9) YES / NO

4  Fee (see separate guidance notes on schedule of charges)
  Schedule 1.  If new dwellings, state number of dwellings: ……………………………………………………………..

  Schedule 2.  If an extension, state internal floor area:…………………………………………………………………..

  Schedule 3.  Provide a reasonable estimate of the cost of the work  (excluding VAT): ……………..………………                             

         BN fee: £………………………..Plus VAT@17.5%: …………………………  Total:   £………………………..  

4  Applicants details (see note1): First Name:  …………………………………Surname:………………………………..

Address: …………………………………………………………………………………………………………………………….

Postcode: ………………………..     Tel. No: ………………………………..            Fax:……….. ………………………….

6   Agents details (if applicable): Contact Name: …………………………………………………………….………………

Agent(s) Full Name:…………………………………………………………………………………………………………………

Address: ………………………………………………………………………………………………….………………………….

Postcode: ………………………      Tel. No: ………………………………                 Fax: ………………………………….

7   Completion Certificate
         Do you require a completion certificate, following satisfactory completion of the building work?   YES / NO     

8    Statement
This notice is given in relation to the building work as described, and is submitted in accordance with 

Regulation 13 and is accompanied by the appropriate fee.

Name (please print): ……………………………………………………………………………………………….

Signed: ……………………………………………………………………       Date:  ……………………………

                                                Please read guidance notes overleaf                                    

                                                                                                                                         BC/BN form page 1                                                                                                                           

                                                  GUIDANCE NOTES:

1. The ‘applicant’ is the person on whose behalf the work is being carried out, e.g. the building owner.  The applicants details must include the appropriate prefix (e.g. Mr, Mrs or Miss), their first name and full postcode.

2. Where Part B (Fire Safety) imposes a requirement to consult with the Fire Brigade, 

                     in relation to building work, that is for all proposed works to workplaces, a full plans application is required and four copies of plans shall be deposited.

3. If the proposed work includes the erection of a new building or extension this notice shall be accompanied by a block plan to a scale of not less than 1: 1250 showing the size and position of the building or the building as extended, its relationship to adjoining boundaries, the provision to be made for the drainage of the building or extension and precautions to be if building over or close to a drain.  

4. If the proposal involves building over or close to a drain run serving more than one property, laid before 1/10/1937 and shown on Thames Water Utilities map of sewers, their (TWU’s) consent will be required. If their consent has not been granted, a full plans application is required.

5. Schedule 1 prescribes the charge payable for domestic buildings of less than 300 m2 per unit.  

                     Schedule 2 prescribes the charge payable for extensions to a dwelling of less than 60 m2 and detached 

                     garages and carports of up to 40m2.

                     Schedule 3 prescribes the charge payable for all works not covered by Schedules 1 and 2.


The appropriate fee is dependent upon the type of work carried out.  Scales of charges and methods of calculation are set out in the Guidance Note on Fees which is available on request and on the Authority’s website: www.walthamforest.gov.uk. - go to A-Z, select B for Building Control.

6. Estimated cost of work means an estimate, which is a reasonable for such work being carried under a business contract. 

7. Details on application forms, drawings, specifications etc. must be clearly legible.

8. Dimensions etc. must be expressed in metric units. 

9. From 1/1/2005, certain electrical works to dwellings will be subject to control under the Building Regulations unless the works are being carries out by someone registered under one of the five self-certification schemes permitted by the Office of the Deputy Prime Minister (ODPM).

10. These notes are for general guidance only, particulars regarding the deposit of plans are continued in Regulation 13 of the Building Regulations (As Amended) 2000, and in respect of charges (Local Authority Charges Regulations 1998).  Similarly these notes are without prejudice to your responsibilities under other legislation such as the Town and Country Planning Acts or the Party Wall etc. Act 1996.

11. Further information and advice may be obtained from the Building Control Surveyors between the hours 9am-10am daily or by telephone 0208 496 6761/ 6762/6763.

Building Control Section

Environment and Regeneration
Waltham Forest Council
Sycamore House
Forest Road
London E17 4JF
Telephone: 020 8496 6761/2/3
Email building.control@walthamforest.gov.uk                                        www.walthamforest.gov.uk

                     This information was correct at the time of writing (June 2008).
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